
EMPLOYEES IN FOREIGN ENTERPRISE 

PRACTICAL DAILY-ENGLISH TALKING

外 企 人 员 实 用 日 常 英 语 会 话 
DAILY ROUTINE
1. Dialogues:
PART ONE
(Mark and George are having a conversation in the workshop.)

M:  Ah…Hi, George!  

G:  Hi, Mark, you are still yawning! What’s the matter?

M:  Nothing special, I stayed up late last night.

G:  What were you doing?

M:  I was watching TV until two o’clock this morning.
G:  What’s driving you so crazy?

M:  The World Cups. You know me. I’m a fan of German Team. I couldn’t miss the game.
G:  Gee! You’re really a crazy guy. But I’m not a night person. 
M:  George, what time do you usually get up?

G:  Around 6 o’clock.

M:  Why so early?

G:  I like jogging or walking around my living area in the early morning. 
M:  So, you’re a morning person. When do you eat breakfast?

G:  At about seven. 
M:  Then go to work?

G:  No. If I am not in a hurry, I’d like to read newspaper and watch TV news before going to work. What about you?

M:  Ha ha, it’s shamed to say! I often stay in bed late before getting up. 

G:  It’s not a good habit.  

M:  Yeah, I know it. But, it’s hard to change.  

PART TWO

M:  When do you go to work, George?

G:  I often leave home for the office around half past seven. The company’s driver will arrive at my apartment just on time, and then pick me up to the company. Mostly I will sit behind my desk by eight. 
M:  You are a lucky guy.

G:  Why?

M:  You know what? Every morning during the working days I have to wait on street until the company’s shuttle bus comes. 
G:  I know what you mean.

M:  What are you busy with in the morning?
G:  Firstly, I have to check out e-mails and other mails, they are usually piled up. Then I have to make and receive several phone calls. By 10 am I will have daily meeting with GM and other management staff. 
M:  What do you talk about at the meeting?
G:  We listen to everybody’s report; discuss production and marketing issues, talk about new projects and how to deal with quality problems as well as customers’ complaints.   
M:  Do you have lunch in the company?

G:  The other employees do, but I never. I am not used to company’s meal. I make special orders from nearby restaurants.

M:  You know what? I don’t like company’s meal either. But I have no choice. 

    PART THREE
G:  So, what’s your typical day like?

M:  I always punch in by 8:30 am. Then the first thing on my list is to turn on the computer and to search for business and technical information. 

G:  What is your major responsibility?

M:  As a Senior Tooling Engineer I need to watch and supervise production lines in most of my time. 
G:  For what?

M:  Keep them running in good condition. Because if anything goes wrong, such as if the stamping machine doesn’t work well, I may find out the problem and fix it up immediately.  

G:  Then what time are you off?
M:  Around 5:30 pm. But I often work overtime. 
G:  Do you get overtime pay?

M:  Not really. The extra work is included in my duties.
G:  You are really a busy guy! But relax, don’t work too hard.
M:  That’s ok, I am used to it!  

2. New Words and Phrases:
conversation [             ] 谈话
special [           ] 特别
matter [          ] 事情
stay [       ] 呆在
watch [        ] 观看
crazy [        ] 疯狂

jog [       ] 慢跑
yawn [       ] 打哈欠
hurry [        ] 急
arrive [          ] 到达
leave [        ] 离开

behind [         ] 在…后面
habit [         ] 习惯
mail [         ] 信件
lucky [        ] 幸运的
shuttle bus [          ] 班车
mostly [         ] 大多数
discuss [          ] 讨论
marketing [         ] 市场
issue [       ] 话题，议题

project [          ] 项目
never [          ] 从不
because [           ] 因为
typical [          ] 典型的
technical [            ] 技术的
major [         ] 主要的
responsibility [             ] 责任
senior [         ] 高级

tooling [        ] 模具

to watch [         ] 观察，监视

to supervise [          ] 主管，监督

production line [             ] 装配线
stamping machine [          ] 冲压机

cause [         ] 原因
to fix up [     ] 修理 
immediately [             ] 立即
to include [          ] 包含

several [          ] 几个
to turn on [      ] 打开
be shamed [           ] 难为情的
management [             ] 管理
leader [         ] 领导
order [        ] 订，订餐

meal [       ] 饭
restaurant [            ] 餐馆
nearby [        ] 附近    

information [            ] 信息
overtime [            ] 超时
extra [       ] 额外的
to relax [       ] 休息, 放松
3. Sentence Patterns and Expressions：
you are still yawning! 你还在打哈欠呢!
what’s the matter? 什么事?
nothing special 没什么特别的
to stay up late last night. 昨晚熬夜了.
night person 夜猫子
to drive… crazy (about…) 使 。。。疯狂（于。。。）
morning person 起早的人

to like jogging around… 喜欢在附近慢跑
shamed to say 不好意思说

to stay in bed late 睡懒觉
it’s hard to change 很难改变
to leave … for … 离开…去…
to sit behind my desk 坐在位子上, 正式上班
 on time 准时
to pick …up（用车）接

to be piled up 堆积起来
to make and receive phone calls打电话和接电话

I know what you mean.我知道你是什么意思
what are you busy with 你忙于什么呢
to talk about … 谈论关于…
to deal with … 处理…
I don’t like either. 我也不喜欢
I have no choice.  我别无选择.
for what 为何
keep them running in good condition 保持其良好运行状态
to work overtime 超时工作, 加班
what is your typical day like? 你典型的一天是怎样的?
to punch in 打卡进入
the first thing on my list 工作日程的首要事  
to search for … information 浏览…信息
if anything goes wrong 如有…错误
… doesn’t work well 工作不正常
what time are you off? 你什么时候下班?
to get overtime pay 加班费
not really. 不是的, 非也
to be used to … 习惯于…
don’t work too hard. 不要太辛苦了!
4. Text Translation in Chinese

日 常 工 作

第一部分：

（马克与乔治在车间里谈话）

M：啊 。。。你好，乔治。

G：你好，马克，你还在打哈欠呢！怎么回事？

M：没什么特别事，我昨晚熬夜了。

G：那你在干什么呢？

M：我看电视看到今天早上2点。

G：什么事让你发疯了？

M：是世界杯。你了解我，我是德国队的粉丝，我可不能错过这场比赛。
G：你真是个疯子。但我可不是一个夜猫子。

M：乔治，你早上通常什么时候起床？

G：6点左右。

M：所以你是个早起的人。你为什么起那么早呢？

G：我喜欢清晨绕着我住的地方慢跑或散步。

M：你什么时候吃早饭呢？

G：大概在7点钟。

M：然后去上班吗？

G：不。如果我不急，我会在上班前读报纸或看电视新闻。你呢？

M：哈哈，难以启齿。我在起床前经常睡懒觉。

G：那可不是个好的习惯。

M：是的，我知道，但那很难改变。

第二部分：

M：你什么时候上班，乔治？
G：我经常在7点半离开住所去办公室。公司驾驶员会准点到达我的公寓，然后接我去公司。大多数情况下我在8点钟左右就会坐在我的办公桌后面了。
M：你是个走运的家伙。

G：为什么？

M：你知道吗？在每个工作日的早晨，我必须在大街上等待直到公司的班车过来。

G：我知道你的意思了。

M：你们上午在公司忙些什么？
G：首先，我得查看电子邮件和其他信件，它们通常都是堆积如山。然后我要打出和接听几个电话。将近10点钟的时候我同公司总经理和其他管理层人员有例行会议。

M：你们谈些什么？

G：我们听每个人的报告，讨论生产和市场方面的议题，也谈论新的项目以及如何处理质量问题和客户投诉。
M：你在公司吃午饭吗？

G：其他员工吃，但我从不。我不习惯于公司餐。我从附近的餐馆订客餐。
M：你知道吗？我也不喜欢公司餐。不过我别无选择。

第三部分：

G：那么，你典型的一天是怎么样的？
M：我经常在8点半打卡上班。然后我的第一件事是打开电脑和浏览商业及技术情报。
G：你的主要职责是什么？

M：作为一个高级生产工程师，在大部分时间里我需要观察和监督生产线。

G：为何来着？

M：保持其正常运转。因为如果有任何问题发生，例如冲压机工作不正常，我就可以发现问题并及时将其修复。

G：你什么时候下班？

M：5点半左右。但我经常加班。

G：你们有加班费吗？

M：没有啦。这些额外的工作是包含在我的职责之内的。

G：你真是个大忙人。不过放松点，不要干得太辛苦了！

M：还行，我已经习惯了。
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